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Cl ass Specifications
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PROFESSI ONAL TRAI NEE |

DI STI NGUI SHI NG CHARACTERI STI CS:

Conplexity: As an entry level trainee, receives on-the-job
training in the principles, concepts, work processes, nethods
and techni ques, and reference material fundanmental to
pr of essi onal aspects of the professional work to be perforned,
and orientation to the goals, objectives, philosophy, policies,
procedures, rules and regul ations pertinent to the assigned
program Whrk assignnments are clear cut, routine, and are
sel ected and designed to devel op the enployee for work of a
hi gher | evel and progression to the journey worker or higher
| evel in the occupation/series.

Supervi si on Received: Receives close supervision and
gui dance fromthe supervisor or other higher |evel worker.
Specific and detailed instructions as to the tasks to be
performed, the procedures to be followed, and the manner in
whi ch finished work is to be submtted, are outlined at the tine
the assignnent is nmade. Training and work assignnments are
closely and critically reviewed for conpliance with
i nstructions, thoroughness, and application of standard
practices and techni ques and to assure potential for further
training and devel opment. Continued gui dance and instruction
are provided during the progress of the assignnent.

Recomendati ons nmade at this |level are closely reviewed in
all respects by the supervisor or higher |evel specialist.

Know edge, Skills and Abilities: Enployees are expected to
have know edge of research nethods and techni ques; report
witing; problemsolving nethods and techni ques; know edge of
and the ability to apply basic principles, concepts, work
processes, and reference material fundanental to the
prof essional work to be perforned; ability to successfully
conpl ete assignnents selected to devel op the enpl oyee for higher
| evel work; and establish and maintain effective working
rel ati onships with others.
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EXAMPLES OF DUTIES: (The foll ow ng exanples of duties are
generally stated and are not necessarily descriptive of any one
position in this class. Duties statenents specific to the
occupation are not included in this generic class. However, the
om ssion of specific duties statenents does not preclude
managenent from assi gning such duties if such duties are a

| ogi cal assignnent for the position. The classification of
positions should be based on the entire specifications and not
solely on the exanples of duties listed.)

1. Attends orientation and training sessions.

2. Perfornms sinple tasks and work assignnents in the
occupational specialty and receives formal and on-the-job
training for the purpose of gaining know edge and
devel opi ng skill in:

a) the basic principles, concepts, work processes and
reference material fundanmental to the professiona
work to be perforned,

b) t he goal s, objectives, philosophy, policies,
procedures, rules and regul ations pertinent to the
program and

c) the application of work processes and techniques.

3. Acconpani es hi gher grade specialists on field trips as an
observer.
4. Anal yzes probl ens, applies appropriate guides and

st andards, conducts fact-finding, draws sound concl usions
and prepares witten reports of findings and
reconmendat i ons.
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This is the first class specification for the new cl ass,

PROFESSI ONAL TRAI NEE | .

Ef fecti ve Date: 12/ 9/ 93
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